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CITY OF TOMBALL

[Contracting Department]

	Mayor

[Contracting Dept’s Director]
Director

[Contracting Department]
[Dept’s Address]
Tomball, Texas 77375



[Date]

[Contractor]

ATTN:  [Contractor Contact]

[Contractor's Address]

[City, ST  Zip]
RE:
NOTICE OF INTENT TO AWARD

Project Name

Project No. 

Dear [Contractor Contact]:

Your Bid dated [Bid Date] for the above Contract has been considered and you are the apparent Low Bidder.  Subject to the approval of City Council and your satisfactory compliance with requirements listed in the attached Document 00495 - Post-Bid Procedures, the City intends to award a construction contract to you for:

[Project description of the Work plus alternates or phases of the Work, if any]

The Contract Price is [Original Contract Price].

Deliver to the City of Tomball, [Contracting Department], [Dept’s Address], Tomball, Texas [Zip] two executed copies of the enclosed Agreement and each document listed in Document 00495 within the specified number of days.  Also deliver listed documents to the Monitoring Authority specified in Document 00495 and in the number of days specified. 

After complying with these conditions, and promptly after City Council has considered and approved this action, the City will return one fully executed Contract.

Should you, on receipt of this notice, fail to comply with the requirements of Document 00495, within the stated time, the City may declare the award in default and require forfeiture of the Security Deposit.

Direct questions regarding post-bid procedures or the contract award process to [City contact person] at [City contact person’s phone number].

Sincerely,

[Contracting Division]

[Contracting Department]

c:
[Distribution List]
Document 00498 – Notice of Intent to Award


