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	  CITY OF TOMBALL

[Contracting Department]

	Mayor

[Contracting Dept’s Director]
Director

[Contracting Department]
[Dept’s Address]
Tomball, Texas [Zip]



[Date]

[Contractor]

ATTN:  [Contractor Contact]
[Contractor's Address]

[City, ST  Zip]

RE:
NOTICE TO PROCEED

Project Name
Project No. 

Contract No. [Contract No.]
Dear [Contractor Contact]:

You are hereby notified that the Date of Commencement of the Work is [month/day/year].  On this date you are to start performing your obligations under the Contract documents.  In accordance with Article 2 of the Agreement, the Contract Time is [number of calendar days] days. Your point of contact with the City is ________________
Sincerely,

Director

[AD:typ]

c:
[Contracting Department’s Director]

File No.  [File No.]
Document 00551 – Notice To Proceed


